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" GENERAL INFORMATION

ADMISSION REQUIREMENTS

Candidates for admission

Candidates for admissfon to associate degree and certificate programs musst

be high school graduates or have a state high school equivalency certificate.
Individual programs may have specific requirements, which are described in the

following pages.

Special Student Status - Non-Degree

Applicants interested n individual courses are not required to hald a high school
diploma or its equivalent, Applicants must, however, have the appropriate
hackgrotnd to achieve success in the course. They must submit an application
using the non-degree code and must pay the $20 non-refundable application fee.

Procedures For Admission To Degree/Certificate Programs

1. Obtaln an application from the Enrollment Services Dffice or apply on-line at
www.ccc.commaetedu.

2. Return the completed application along with a 20 non-refundable
application fee to the Enrollment Services Office. This fee is paid enly once,
and the check or mney order should be made payable to CCC.

3. Submit a copy of your high school transcript showing graduation or a copy
of your diploma or Genera) Equivatency Diploma to the Enrallment Services
Office. Individuals wha de not intend to enroll in degree or certificate
programs and whe are not applying for financlal ald may indicate non-degree
on the application and need not submit a transcript.

4. Submit proof of Immunization for measles/rubella as required by Connecticut
state law {see section titled Measles/Rubella Immunization),

Prospective students must complete any assessment or placement testing required

by the College. (See the Section titfed Baslc Skifls Placement Testing.)

MEASLES/RUBELLA IMMUNIZATION

Connecticut state [aw requires that students born after 1956 must have been
inoculated against Rubeila (German Measles) after they were one year old, and
have been inoculated against Measles also after they were one year old, but after
January 1, 1969. Students must also have received a second Inoculatien against
Measles, at [east ene month after the first inoculation but after 1979. -

Students must present offidial documentation of fmmunity before they can be
accepted into a degree or certificate program. Students who graduated from a
Connecticut high scheol may be exempt from providing proof.
Any one of the following documents presented to Enrollment Services will be
accepted: _

« h physician's certification of proper immunization;

» a blood test certification of immunity to Measles and Rubella;

« & physician’s certification that immunization would be harmful to you;

~ o 3 signed statement that immunization is agalnst your religious beliefs;

Effective July 1, 2003: The college will o longer require pmufof measles and
rubella immunization before enrolling any full-time or matricufating students
who (1) have graduated from Connecticut public or private high schools in 1999
or after and (2) were not exempt from providing proof of immunization when
enralled in those schoals for religious reasons or because lmmunizatlons wnu]d
be miedically contra-Indicated. o

For additional infermation, contact the Office of EnrollmentSen'icas at

. Engllsh isused excluslvely

HOME- SCHOOI.ED STUDENTS

1. A home-schooled student is defined, for purposes of this policy, as someone
who has completed a secondary sthool education ina home school setting
that Is treated as a home schaol or private school under state law, or who is in
the process of doing so.

2. Home-schooled students who wish to attend a community college and pursue
a degree or certificate must meet the same admissfon requirements as any
other applicant, except for praviding evidence of graduation from a secondary
school or obtalning a state equivalency diploma, This Indudes, but Is not
necessarily limited to, completing an application, paying admission fees,
submitting evidence of ineculation against measles, mumps, and rubelia,
taking placement tests, etc.

2. Home-schooled applicants may also subsmit a copy of a transcript
from any secondary school attended, whether or not they may have
gradugted thereflom, or 2 copy of a federal or state equivalency
diploma, or 2 summary of the secondary program of study they
pursued, and a certificate of successful completion thereof, signed by
the parent or other provider of the home schooling.

b.  Home-schooled applicants may be required to submit transcripts, or
records of study, if such are required for other applicants.

3. Home-schooled applicants whe wish to enroll at a community college, but not
pursue a degree or certificate, shall be treated as any other non-matricelated
student at the college.

4. Home-schooled applicants may, at the discretion of the college to which they
are applylng, be required ko have an in-person interview with the college’s
directer of admissions, or such other officer as the college may direct, to assess
the applicant’ ability to benefit from the program of study.

5. Each callege shall develop such procedures, forms, and other materials as may
be necessary to manage this policy.

f. Each college shall also establish an appeals process, with 2ppeals going toa
designated dean, who may, in special drcumstances, waive the requirements
of the pelicy.

7. ifand when the State of Connecticut enacts laws or issues pelicies regarding
home-schooled students or thelr admission to public colleges, this policy will
be revised and reissued, as may be necessary, to ensure compliance therewith.

ADMISSION FOR FOREIGN STUDENTS

Persons whose official residence is outside the United States and whe need an |-
20 from CCCin order to obtaln an F-1 Student Visa, must submit thelr application

*for admission and other required documents during the application perlod for

the semester they wish to anroll in. Applications will be accepted March 1- May
30 for the fall semester and June T - August 30 for the spring semester. Forelgn
student applicants must send the foliowing Infermation:

1 application and the non-refundable $20 application fee.

2. An offical transcript in English of previous schoaling, along with a high school
diploma or authorized certificate of equivalency. High school documentation
may need to be evaluated by WES (World Edutational Services — Web site:
WWW.WES,0r0)

3. Bvidence of English pruﬁclency Applicants from non-English~speaklng

countries must certify English fluency with ane of the following decuments:

i {1} a minimum score of 173 on the computerized TOEFL (Test of English as

‘a Forelgn Language); (2) a minimum score of 85 on the Michigan Test of
Language Proficiency; (3) a statement signed by a prafessor of English, a
cultural relations attaché, or a diplomatic or consutar officlal of the United

States, certifying that the applicant speaks English fluently and. understands

English sufficiently to succeed as a full-time student ina culiege in: whlch




4, A notarized affidavit of financial suppart indicating sponsorship by a persan
wha will be responsible for food, sheiter, clothing, medical expenses, tuition,
and books during the student’s stay In the United States. In addition to
the notarized affidavit of financlal suppart, the sponsor must also submit
evidence of financial ability in the form of a current fncome tax return, and
letter from the sponsor’s employer, indicating position, fength of employment
and yearly salary. Sponsors may be required to attend an information session
After foreign students have been notified that thefr application has been
approved, thefr sponsor must pay the total out-of-state, full-time tuition and
fees for their entering semester hefore thelr 1-20 will be Issued,

5. Applicants born after 1956 must submit proof of immunization against the
measles and rubella,

PLEASENOTE: Effective September 1, 2004 - All individuals recelving the SEVIS

Form [-20 with an issuance date of September 1, 2004 or fater will be required to

pay the SEVIS fee. Please refer to the foilowing website for more information: www.

fce.cjov/graphics/sevis/1907/index. him

ADMISSION POLICY FOR TRANSFER STUDENTS

Students may transfer to CCC from other colleges for any term, In addition to
following the procedures for admission into a program, transfer students must
have forwarded an official transcript from any other college(s) attended and
must file a request for transfer evaluation In the Enrollment Services Office. The
transcript must be mailed directly from the previous college to the Enroliment
Services Office at (CC,

After the transcript evaluation-has been completed, a copy will be mailed to the
transfer student,

Transfer — Acceptance of Credit at Community Colleges

Atall community colleges, degree and certificate credit shall be granted only for
credit courses completed at all institutions within the Connecticut state system of
higher education and at all other accredited collegiate institutions accredited by
an agency recognfzed by the Council for Higher Fducation Acreditation as either
a Reglonal Acorediting Organization or a Specialized and Professional Accrediting
Organization in accordance with the following:

1. Degree and certificate credit shall be granted for all credit courses that are
appiicable to the abjectives of, or equivalent to the course requirements of,
the curriculum in which the transferring student enrolts, Credit work thatIs
not applicable or equivalent to cumrlculum requirements shall be accepted for
credit at the discretlon of the caliege. Deqgree and certificate credit shall also
be granted on the basis of performance on examinations in accordance with
standards and limits appraved by the hoard of trustees,

2. Degree and certificate credit shall be granted for credit courses completed
with a letter grade of *C-minus” or better, ar with a grade of“P* (Pass). Such
credit courses shall be accepted only for credit, and letter grades assigned by
other institutions shall not be recorded or included in computations of student
grade point averages.

3. Notwithstanding the number of degree or certificate which shall be granited
in accordance with the foregoing, the student must complete at least twenty-
five percent of the minfmum credit requirements for the degree or certificate
through coursework at the college awarding the degree or certificate,

4. When a student seeks transfer credit for technical or speciaity courses
into a program that is also accredited by a national or regianal specialized
- accrediting agency, such credits must be fram a comparably accredited
program. in the case of a request for transfer crediit for technical or specialty
courses from a nen-speciatly accredited program, the college shall provide
appropriate means for the validation of the student’s competency in the
technical speclalty course areas.

5. This policy shall appear in all college catalogs.

ADMISSION POLICY FOR NEBHE STUDENTS
New England Board of Higher Education (NEBHE) Students

The Board of Trustees adopts the following recommendations of the New
England Board of Higher Education (NEBHE} for reciprocity amang the New
England states through the New England regianal student program, with the
reservatien that priorities go to Connecticut students in the event of budget
andfor space limitations:

1. Nonresldent students whose traveling time would be less if attending a
Connectieut Community-Technical College than if attending a simifar in-state
institution are permitted to attend the Connecticut institution at the NEBHE
tuition rate, which is fifty percent above the resident tuitton rate, pursuant to
section 10a-67 of the general statutes, as amended.

2. Nenresident students who wish ta enrall in a Connectieut Community-
Technical College degree program which does not exist in thelr home states
are permitted to enroll in such program at the NEBHE tultion rate,
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